
 

JOB DESCRIPTION	

SDOH Project Coordinator, Basics for Health Society	
 

Basics for Health Overview:	

Basics for Health Society (B4H) is a non-profit organization based in Vancouver. We 
work with health care and community organizations to address the social needs of 
individuals living in poverty so that they can live healthy lives. 	

Basics for Health Society is committed to an equitable health care system that 
recognizes basic socio-economic needs as an important determinant of health 
outcomes, and an essential component of health care delivery. We work in partnerships 
to mitigate the health impacts of structural violence by facilitating resource and 
community connections through compassionate and supportive service. 
 
Basics for Health Society has recently been awarded a six-month project grant from 
the BC College of Family Physicians to develop the content and format for a Social 
Determinants of Health (SDOH) assessment tool for use in primary care. For this project 
we will be working in partnership with Health Connection Clinic in North Vancouver, 
which “provides supportive, low barrier primary care for North Shore residents with 
complex medical and health-related needs and no regular access to a family doctor or 
nurse practitioner.” The assessment tool will be developed with the help of a software 
programming volunteer and content experts affiliated with Basics for health Society and 
Health Connection Clinic. 

    	

Description of Role:	

Basics for Health Society is seeking an experienced professional for a part-time (4-8 
hrs/ wk, flexible) position from April-September 2019 to:  

1) Manage and lead the operations of the SDOH tool development project funded by the 
BCCFP, and  

2) liaise with the Basics for Health Board of Directors and Health Connection Clinic on 
project progress throughout. 	

 



Responsibilities:	

Project Coordinator role 

• Coordinate the completion of the SDOH assessment tool pilot project:	

o With the guidance of the B4H Board, complete an environmental scan and 
summarize the current practices from key stakeholders involved in existing 
SDOH screening in primary care (in Saskatoon, Toronto, Halifax and others) 
to determine best practices and proposed content for inclusion in the tool. 	

o Work with the B4H Board and Health Connections staff to identify “next 
steps” or “where to start” resources specific to North Vancouver, matched to 
each SDOH assessment item. Two content experts have been identified to 
help with this task. 	

o Work with the software programmer to develop the content into a tool in at 
least two formats (web-based form, app, PDF form, or other) which can be 
inputted into an electronic medical record. 	

o Pilot test the tool in two family practices offices in North Vancouver - the 
Health Connection Clinic and one other yet to be identified. 	

o Complete a project summary report of process and findings, including pilot 
test results and the final tool, to be disseminated to the BCCFP (funder). 

o Other duties, as mutually agreed upon by both parties. 

• Reporting to the Basics for Health Board of Directors and Health Connection 
clinic:	

o Maintain regular contact with organizations and report on program activities 
in intervals mutually established (see Reporting section below);	

o Document and address any concerns;	

o Provide guidance and support to any individuals working or volunteering on 
these projects;	

Qualifications, Skills, and Experience:	

The ideal candidate will have experience working in the area of social determinants of 
health (e.g. social work, health sciences, community development and leadership) and 
experience in project coordination and management. Located in, or ability to travel to, 
Vancouver/North Vancouver is essential.	



The ideal candidate will be self-motivated, highly organized, have strong written and 
verbal communication skills, experience as a leader and motivator, and previous 
experience managing or coordinating projects. Persistence, self-motivation, versatility, 
critical thinking, problem-solving, communication skills, a sense of humour and an 
authentic demeanor are assets. 

Supervision: Works with considerable latitude under the direction of the B4H Board of 
Directors within established project parameters.  Liaises closely with Health 
Connections Clinic staff, content experts and software programmer. 

Salary: Competitive Salary. Commensurate with experience. This is a contracted 
position and does not offer benefits or vacation pay.	

Hours of work: This position part-time (4-8 hours/week) for a 5-month period. Some 
evening and weekend hours may be required on an irregular basis. 	

Accountability:  The Project Coordinator is accountable to the Board of Directors.	

Diversity:  Basics for Health Society is committed to employment equity and prioritizes 
applications from underrepresented groups including trans and genderqueer persons, 
indigenous persons, persons of colour, and persons with disabilities.	

Start date: The anticipated start date for this position is the first week of April, 2019. 	

Resumes will be accepted on a rolling basis until the right candidate is found, and 
interviews will be held as resumes are received.  Only those selected for an interview 
will be contacted.	

To apply: Please send a brief cover letter and resume in one document (as a Word 
document or a PDF) with the subject line SDOH Project Coordinator Application to 
info@basicsforhealthsociety.ca.	


